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- [IpaBa.

- OTBETCTBEHHOCTb.

- B3aumooTtHomenus. CBsA3H 0 JOJKHOCTH.

3.2. B pazgene «O0muMe MOI0KCHUS:

- ycTaHaBJIMBaeTcs cepa AeaTeNbHOCTH JAHHOTO CHEelHaINCTa;

- YCTaHABJIMBACTCS MOPSIOK €r0 Ha3HAUSHHS U OCBOOOKICHHS OT 3aHUMAaEMOU JJOJKHOCTH;

- yCTaHaBJIMBAETCS 3aMEILIEHUE 110 J0JKHOCTH BO BpeMs OTCYTCTBHS;

- OTIpeNeNIAOTC  KBaTM(UKAMOHHBIE TpeOoBaHUs  (TpeOOBaHMS, NPEABABISEMBIE K
00pa3oBaHMIO U CTAXy pabOThI), MOAYUHEHHOCTD CHCIUAIKNCTA U JOJDKHOCTHBIC JIUIIA, KOTOPHIMU OH
PYKOBOJIUT;

- [IEPEUUCIISIIOTCSL  TIPAaBOBbIE aKThl W HOPMAaTHBHBIE JOKYMEHTBI, KOTOPBIMHU JIOJKEH
PYKOBOJICTBOBAThCS CIIELUAIUCT B CBOEH JEATEIbHOCTH.

3.3. B pazzmen Moryr ObITh BKJIIOUEHBI Jpyrue TPeOOBaHUS W TOJOKEHUS, KOHKPETH3HPYIOUIHE U
YTOYHSIOLIME CTAaTyC JOKHOCTHOTO JIMIA U YCIIOBUS €T0 IEATENbHOCTH.

3.4. Pasmen «JlomkHOCTHBIE OO0S3aHHOCTH»  COJEPKUT TEPEYCHb OCHOBHBIX  (DYHKIIHIA
JOJDKHOCTHOTO JIMIIA, @ TAaK)Ke YKa3bIBAIOTCS OOS3aHHOCTH JIOJDKHOCTHOTO JIMIlA, BO3jaraeMble Ha
Hero, ykasblBaercs (opMa ero y4yacTHsl B YIPaBJIEHYECKOM Ipoliecce (pyKOBOIUT, YTBEP)KIAeT,
o0ecrieunBaeT, IOArOTaBIMBAET, PACCMATPUBACT, HCIIOJIHSACT, KOHTPOJIMUPYET, COIJIACOBHIBAET,
IpeJICTaBISIeT, KYpUPYET U T.1I.)

3.5. Paznen «lIpaBa» cCOEpXKHUT TMEpedeHb IMpaB, MPEJOCTaBIAEMBbIX CHELUAINUCTY IS
BBITIOJTHEHUSI BO3JIO)KEHHBIX HA HETO (PYHKIIUN U 00S3aHHOCTEH.

3.6. B pasgene «OTBETCTBEHHOCTb»  YCTaHABIMBAIOTCS  BUABI  OTBETCTBEHHOCTH  3a
HECBOEBPEMEHHOE U HEKAYECTBEHHOE BBINMOJIHEHHE CHEIUAINCTOM JOJIKHOCTHBIX OOS3aHHOCTEN U
HEHUCIOJIb30BaHUE MPEJOCTABICHHBIX EMY IIPaB.

3.7.  Pazmen «B3aumootHomeHus. CBSI3H 10 JOJDKHOCTHY» COAEPIKUT TIepEUeHb JTODKHOCTHBIX JIHII,
C KOTOPBIMH CIELUAIUCT BCTYHNaeT B CIy)XeOHbIE B3aMMOOTHOIIEHUS U oOecreynBaercs
uH(popMaliel, YKa3blBalOTCSI CPOKH IOJYYEHUS W TPENOCTaBICHUS HHPOpPMAIMH, OMNpeesercs
MOPSIOK MOAIMCAHUS, COTIACOBAHUS U YTBEP)KJIEHUS JOKYMEHTOB.

3.8.  OO0s3aTenbHBIMU peKBU3UTAMH Jl0JPKHOCTHOW MHCTPYKIIUH SIBJISTFOTCSI:

- nmojaHoe HanMeHoBanne MBJIOVY;

- 3arojIoBOK K TEKCTY;

- BU3BI COTIIACOBAHUS;

- MOJINHUCH, TPU( YTBEPHKIECHUS.

4, IMopsiiok pa3padoTKu, COrIACOBAHMS, YTBEPKI€HUS 1 BBeJAeHHs B JieilicTBUE
AOJKHOCTHOM MHCTPYKIMHU
4.1. JlomwkHOCTHas WHCTPYKIHS pas3pabateiBaeTcs 3aenytomuM MBJIOY  nmbo numom,
yIOJHOMOYEHHbIM 3aBenyromnuM  MBJIOY. B cayuae, ecim  JIoikHOCTHas MHCTPYKLHA
paszpabaThIBacTCsl JIMIIOM, YIOJHOMOUYEHHBIM 3aBenytomuM MBJIOY, To oHa moanmuckIBaeTCs
pa3paboTUYUKOM.



4.2.  JloJDKHOCTHas WHCTPYKLHMS TOCie pa3padOTKU mepenaercs B MPO(COO3HBIA KOMHUTET
NEePBUYHON MPO(COI03HON OpraHu3aluy, MPeICTaBISIONINI UHTEpechl OOJIBIIMHCTBA PAaOOTHUKOB
MBJOY (nanee - npodcorosnsiii komurer). [Ipodcoro3HbIi KOMUTET B CPOK HE TO3JHEE JECITH
pabounx gHEH co 1HA ToJdydeHHs JIOMKHOCTHOM WHCTPYKIIMH OCYIIECTBIISET COTIACOBAHUE
JlomwkHocTHOW HMHCTpYKIMH. B cioydae, ecau mpo¢CoOrO3HBIE KOMHTET HE COIJIACeH C TEKCTOM
JIOMKHOCTHOM  MHCTPYKUMHU JIMOO BHOCUT TMPEAJIOKEHUST IO €ro COBEPIICHCTBOBAHUIO, TO
3aBenywomiemy MBJIOY nanpasnsercss motuBupoBaHHoe MHeHue. 3aeayromuit MBJIOY moxer
COTJIACUTHCA ¢ HUM JIMOO 00s13aH B TEUEHUE MATU JHEH Mocie ModydeHHs MOTUBUPOBAHHOT'O MHEHUS
IPOBECTU JIOTIOJHUTENIbHBIE KOHCYJIbTALIMU C TPOQCOIO3HBIM KOMHTETOM B LESIX JIOCTHIKECHUS
B3aMMOIIPUEMIIEMOTO PEIICHHUS.

[Ipy He MOCTMXKEHUM COTJIACHsl BO3HMKILIUE Pa3HOTTIACHS O(QOPMIISIOTCS MPOTOKOJIOM, TOCIE Yero
3aBenytomuit MBJIOY umeer npaBo yrBepauTh JJOJBKHOCTHYIO HHCTPYKIIMIO.

5. YrBepxaenue J0JKHOCTHOH MHCTPYKIIUYT
5.1. 3Basengyromuit MBJOY yrBepxkgaer JIODKHOCTHYIO HMHCTPYKLHMIO IIYTEM  M3JAaHUS
COOTBETCTBYIOLIETO IIPUKa3a.
5.2. B npukase B 0053aTeIbHOM MOPSIKE YKA3bIBAIOTCS:
- naTta BBeJeHUs [{0JKHOCTHOM MHCTPYKLIMM B IEUCTBHUE;
- yKazaHue 00 03HaKOMJIEHUH pabOTHUKOB € JIOJDKHOCTHOW MHCTPYKILMEN U CPOKH IS 3TOTO;
- (dbaMuInK U JOHKHOCTH JIUI, OTBETCTBEHHBIX 32 cOOM0IeHue J{OIKHOCTHON MHCTPYKITUY;
- UHBIE YCIIOBUSI.
5.3.  VrtBepxkaeHuble J[ODKHOCTHBIE WHCTPYKIMU TMOMJIEKAT O0OS3aTENbHON pErucTpanuu B
COOTBETCTBUHU C TpeboBaHusMHU naenonpousBoactBa B MBJ/IOY ¢ mpucBoeHneM MM TOPSIKOBOTO
HOMEDA.

6. O3nakomiieHHe pa0OTHUKOB ¢ /[01KHOCTHOM MHCTPYKIMeH
6.1. Osnakomnenue padoranka MBJIOY ¢ JIoJKHOCTHOW MHCTPYKIKEH B 0053aTEIBHOM MOPSIKE
OCYIIECTBIIsIETCST NpU MOCTylieHuH Ha padory B MBJIOY. O3HakomieHue OCYyIIECTBISET
3agenytounit MBJIOVY. Ilocne o3nakomiieHust pabOTHUK MPOCTaBIsAeT Ha J{OIKHOCTHON MHCTPYKIIMH
03HAKOMUTEIIbHYIO BU3Y - C MHCTPYKLMEN 03HAKOMIIEH, aTa, TOAIHNCH.
6.2.  Osznaxominenue padoranka MBJIOY ¢ JIoIKHOCTHON MHCTPYKIIMEH B 0053aTEIIEHOM TTOPSIIKE
OCYILECTBIISICTCS MPH TNepeBoe pabOTHUKA Ha JIPYTyHO JOJDKHOCTh MJIM BPEMEHHOM IE€peBOJE Ha
Ipyryio padoty. OsznakomieHue ocymectBiseT 3aBenywonmi MBJOY. ITlocrne o3nakomiieHus
pabOTHUK MpocTaBisieT Ha J[OMKHOCTHOM MHCTPYKIMM O3HAKOMMTENbHYIO BU3Y - C MHCTpYKLUEH
03HAaKOMJIEH, J]aTa, MOJIHUCE.
6.3. TpebGoBaHus, ycraHoBiIeHHble B JIOJDKHOCTHOM WHCTPYKLHH, JAEHCTBUTEIBHBI C TOTO
MOMEHTAa, KOTJ1a paOOTHUK ObLII C HEW 03HAKOMJIEH.
6.4. B caysae ecmu pabotHuk MBJIOY oTka3biBaeTcs pacnmcaThCsi B O3HAKOMIICHUM HIIU
nosiyueHuu JIOJHKHOCTHOM WMHCTPYKLMH, JaHHBIM OTKa3 (DUKCHpPYETCs MyTeM COCTaBJIEHMS aKTa B
NPUCYTCTBUHM HE3aMHTEPECOBAHHBIX CBUJAETeNeH. B akre Takxke ¢ukcupyercs (GakT 03HAKOMIICHHUS
paboTHHKa ¢ coaepxaHueM [loKHOCTHOM MHCTPpYKUMHU B MHOU (opme (LlomKHOCTHAS MHCTPYKLIUS
3auuThIBaeTCA BCayx 3aBenyomuM MBJIOY).
6.5. Jlng Texymed paOOTBI ¢ TOUIMHHHUKA JIOJDKHOCTHOH WHCTPYKIIMHM CHHUMAIOT 3aBEPECHHYIO
KOIHIO, KOTOPYIO BeIatoT pabotHuky MB/IOY, paboratomieMy B JaHHOH TOTKHOCTH.

7. BHuecenne usmeHenuii B J[0J15KHOCTHYI0 HHCTPYKLMEO

7.1. Buecenue usMeHeHMH B JIOJKHOCTHYIO HWHCTPYKIIMIO OCYHIECTBISIETCS B CIEAYIOIIUX
CIIyqasx:
7.1.1. B cBsI3U C U3MEHEHUEM 003aTeNIbHBIX YCIOBUN TPYJOBOTO JIOrOBOpa. YKazaHHas Mpoleaypa
MIPOBOAMTCS B COOTBETCTBUU ¢ TpeOoBaHUsIMU TpynoBoro kojekca PD (paboTHHK noikeH ObITh He
No37HEe, 4YeM 3a 2 MecsAla [0 NPEAIojaraéMoro M3MEHEHHs NHCbMEHHO YysenomuleH. Ilocine
NOJIy4EeHUs1 PAOOTHUKOM COIJIALIEHHS Ha MPOJOJKEHUE TPYJOBBIX OTHOIIEHHH, BHOCATCS U3MEHEHUS
B JI0OJKHOCTHYIO HHCTPYKIIHIO).
7.1.2. npu W3MEHEHMH OPTraHM3ALMOHHBIX YCIOBUH Tpyna, 0e3 HM3MEHEHHs TPYAOBOH (QYyHKIUU
paboOTHHKA.



7.2. 3asenyromuid MBJIOY wnm 1nuo, YHNOJTHOMOYEHHOE UM, COCTaBiseT JOMKHOCTHYIO
WHCTPYKIMIO B HOBOM PpENAKIMM, KOTOpas COIVIACOBBIBAECTCS W YTBEP)KIAETCA B COOTBETCTBUH C
TpeOOBaHUSIMHU, YCTAHOBJICHHBIMH pazaenamMu 4 u 5 Hacrosmiero Ilomoskenus. O3HaKomIIeHHE
paboTHHKa ¢ JIOIDKHOCTHOW HMHCTPYKIIMEH OCYIIECTBISETCS B COOTBETCTBHU C TPEOOBAHHSIMHU,
YCTaHOBJIEHHBIMU pa3zenoM 6 Hacrosiero [lonoxenus.
8. XpaHeHHe T0JKHOCTHBIX HHCTPYKIM

8.1.  JIo/DKHOCTHBIE WHCTPYKIIMUA XPAHSATCS B COOTBETCTBUU C IPABWJIAMH, YCTAaHOBJICHHBIMH B
[lepeyHeM THUIIOBBIX YIPABICHUYECKUX apPXMUBHBIX JOKYMEHTOB, OOpa3ymoIIUXCS B Ipolecce
JIEATETLHOCTH TOCYAApCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O CAMOYIPaBJICHUS U OpTraHU3alUH,
YTBEPKJICHHBIM NprkazoM MunkyinbTypbl Poccuu ot 25.08.2010 Ne 558.

8.2.  JlomxHocTHBIe MHCTpYKuuMU pabotHukoB MBJIOY mnoanexaT NMOCTOSHHOMY XpaHEHHIO B
MBJIOVY B TeueHue Tpex JIET MOCe UX 3aMEHbl HOBBIMU.



